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IHono:xkenne

0 LIKOJILHOM OHO/IHOTEYHOM hone yUeOHHKOB, MOpsIIKe ero OpPMHUPOBAHHSI,
yuera, HCI0JIb30BaHMs H o0eclevyeHUs] COXPAHHOCTH

rocyaiapCTBeHHOI'O 6IOI[)K6THOFO O6LHeO6paSOBaTeHBHOFO YUpEXKIACHUS
Camapckoi obnactu «LLikona-uHtepHat Ne 17 Ans oByyatowuxcs ¢ OrpaHu4YeHHbIMU BO3MOXXHOCTAMMU
3[0pOBbs ropoAcKoro okpyra Camapan.

1. O6mue monoxeHus

1.1. Tannoe Ilonoxenue paspaboTaHO B COOTBETCTBHH C @enepanpHbM 3aK0HOM Ne 273-@3 ot
29.12.2012 «O6 obpazoBaruu B Poccuiickoit denepanumy ¢ uaMeHeHHIMHE 0T 2 mrons 2021 roja,
@3 o1 29.12.94 Ne 78-D3 «O 6ubmuoreunoM gene» B pegaximu ot 1 masg 2019 r., [Ipukazom
Munucrepctsa KyneTypsl Poccuniickoit @enepanun ot 8 okTs16pst 2012 roma N 1077 «O6
yrBepxkaenun [opsaka ydeta JOKyMEHTOB, BXOASIINAX B COCTAB OMOIHOTETHOTO donmay ¢
u3MeHeHHs MU Ha 2 pespans 2017 roxa, ITuceMoM MunHcTepeTBa 06pa3OBaHUS U HayKu
Poccuiickoit @enepanuu ot 08.12.2011r. Noe MJT-1634/03 «O6 ucmonb3oBaHmm y4eOHHUKOB B
obpa3oBaTenbHOM IIponeccey, a Takxe YcraBoM ['BOY wkonbi-nHTepHaTa Ne 17 T. o, Camapa

» APYTHMH HOPMATHBHBIMH IPABOBBIME aKTamu Poccuiickoit Deneparuu, periaMeH THPYIOIME
ACATENBHOCTE OPraHU3aLU, OCYIIECTBIAIONINX 00pa30BaTENLHYIO ESITEIHHOCTD.

1.2. Hactostmee IlomokeHHE O IIKONEHOM OHOIMOTEYHOM Goune (mamee — IlomoxeHue)
OIPEICIIAET MOPSANOK ydeTa OHONHOTeIHOro hoHa M MeXaHU3M (OPMUPOBAHHS, COXPAHHOCTH 1
IIPENIOCTABIICHAA B IOJB30BaHHE YYEOHHKOB, YUeOHBIX MOCOOMH, Y4eOHO-METOMHUECKHX
MaTepHantoB of0ydaromuMcs 00pa30BaTENbHON OpraHM3alid (magee — IIKO0JIa), OCBaWBAIOIIMM
OCHOBHEIE ~ 00pa3oBaTENbHBIE TPOrPAMMEI B  Ipenenax —(efepaabHbIX roCyJapCTBEHHBIX
00pa3oBaTENBHBIX CTAHAAPTOB, & TaKKe 3aKPEIUIIeT OTBETCTBEHHOCTH BCEX YYaCTHUKOB
00pa30BaTeIbHOM AEATENLHOCTH.

1.3. IlonsaTHs, Bcnonab3yemsle B [1om0KeHH:

Yuebnux — yqebHoe uznanue, comepikaliee CHCTEMATHYECKOE H3I0KEHHE y4eOHOH TUCIHUITIHHEI,
COOTBETCTBYIOLIEE YUCOHOM IporpaMMe H O(GHIHATBHO yTBEPKIEHHOE B KAUECTRE JAHHOTO BHJIA.
Moxet ObITh Ipe/CTaBIeH B IEYaTHON H SIEKTPOHHOH (opMme.

Yuebnoe nocooue — yuebHOe wu3laHWe, NONONHSIONEE HIM 3aMEHSIONIEE YACTHYHO, WITH
IIOJIHOCTBIO YYEOHHUK, O(HUIIHATIBHO YTBEPIKIEHHOE B KAYECTBE JAHHOTO BUJIA.




1. O0mue nooxKeHUs

1.1. Nannoe Ilonoxenue pazpadorano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @eneparuny ¢ uamenenusimu ot 2 uroins 2021 rona,
@3 01 29.12.94 Ne 78-D3 «O 6ubmoTednom jeie» B penakmuu ot 1 mast 2019 r., [Ipukazom
MunucrepcTBa KyinbTypbl Poccuiickoit @enepanuu ot 8 oktsa0pst 2012 roga N 1077 «O6
yrBepxkaeHuu [lopsaka yuera JOKyMEHTOB, BXOAAIIUX B COCTaB OMOIMOTEYHOTO (OHIa» C
n3MeHeHussMHU Ha 2 ¢espansg 2017 rona, [lucemom MunuctepcTBa 00pa3oBaHus U HAYKH
Poccuiickoit ®deneparuu ot 08.12.2011r. Ne M1-1634/03 «O0 ucnonb30BaHUN YIC€OHUKOB B
o0pa3oBaTeIbHOM TMporieccey, a Takxke YcraBoM ' BOY wwkonbi-uHtepHarta Ne 17 r. 0. Camapa

, IpYTUMH HOPMaTUBHBIMHU TIPaBOBbIMHM akTaMu Poccuiickoit denepanuu, periaMeHTUPYIOIUMHA
JesITEeTbHOCTh OPTaHN3alUi, OCYILIECTBIISIONNX 00Pa30BaTEbHYIO AESITEIBHOCTb.

1.2. Hacrosmee Ilomoxxenne o mkoapHOM OuOnmoreunom Qoune (manee — Ilomoxkenue)
orpeneNseT MOPIOK yuera Oubanorednoro (GoHIa U MEeXaHu3M (OPMHUPOBAHMSA, COXPAHHOCTH U
MPEJAOCTABJICHUS] B TIOJb30BAaHHE YYCOHHKOB, Y4YEOHBIX TIOCOOMH, Yy4eOHO-METOIMUECKHUX
MaTepHalioB 00ydJarolMMcs 00pa3oBaTelNbHOM OpraHu3alu (jJajee — IIKOJa), OCBAHBAIOIIUM
OCHOBHBIE 0Opa3oBaTelibHble MpPOrpaMMbl B TMpefenax (enepalbHbIX TOCYAapCTBEHHBIX
00pa30BaTEeNbHBIX CTAaHIAPTOB, a TaKXKe 3aKpeIUIieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNbHOM IS TEIBHOCTH.

1.3. TlonsTus, ucnonb3yemole B [lonoxenuu:

Yueonuk — yaeGnoe uznanue, cogeprkaliee CHCTEMaTHUYECKOE U3II0KEHNE YUeOHOM NUCHIUTUINHBI,
COOTBETCTBYIOIIEE Y4eOHOU MporpamMme M O(QUITHATIEHO YTBEPKIEHHOE B KAUECTBE JaHHOTO BH/IA.
MoskeT ObITh PEACTaBIEH B IIEUaTHOM U AJIEKTPOHHOH (opMe.

Yueonoe nocobue — ydebHOoe wu3zgaHue, AOMONHSIONICE WM 3aMEHSIONIEE YACTUYHO, WIH
MOJIHOCTBIO YU€OHUK, OPHUIMATEHO YTBEPKIECHHOE B KAUYECTBE IAHHOTO BHUA.

Pabouaa mempaos — ydyeOHOe TmocoOue, HMeroIee OCOObI TUIAKTUYECKU ammapar,
CIOCOOCTBYIOUIHI caMOCTOATEIbHOU paboTe 00yyaronierocs: Haji OCBOCHHEM y4eOHOro IpeIMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYNHOCTH MAaTEpUajoB, B IOJHOM oObeMe
o0ecnevynBaronuX MpernojaBaHue JaHHON AUCIHIUTUHBI (aTiachl, KOHTYPHBIE KapThl, IOYPOYHOE
TUTAHUPOBaHKE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIC U3AaHUs, pad0vre IPOTPaMMBI U T.]1.).
Cpeocmea o0yuenusa u 6ochumanusa — Jpyrue UCTOYHUKU Yy4eOHON wuHpOpMaIuH,
MpeoCTaBIsieMble 00yJaroInMCs B X0/1€ 00pa30BaTeIbHON IEATEIBHOCTH.

1.4. Uensto Hacrosimero IlomoxkeHusi sBIsSETCSs CO3JaHUE YCIOBUN [JIs MaKCHUMAaJbHOTO
obecricueHnss y4eOHOM JUTEpaTypoil OOYYAIOIIMXCSl IIKOJIBI, ITOBBIIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJIEKTUBA U CEMBH 3a MPABUIIbHOE, PAIIMOHATILHOE UCIIOJIb30BAHHE IIKOJIBHBIX
y4eOHHUKOB, OpraHm3anus paboThl cpemd OOYYaloUmIMXCS M HMX POTUTENCH 10 BOCHHTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHUKY.

1.5. Yuer nokymMeHTOB OMOIMOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IJIAHUPOBAHUS
JESITeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00€CIIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBaHue (pOHIa Y4eOHHUKOB U MOPSIIOK YueTa (poHIa yUeOHO JuTepaTyphl
2.1.  KowmmiekToBanue yaeOHOTO (oHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepxkaaeMbix denepanbHbIX MepeuHell yaeOHUKOB, PEKOMEHIOBAaHHBIX K HMCIIOJIB30BAHUIO TIPU
peaim3aliil  UMEIOIIUX TOCYAApCTBEHHYIO aKKPEAWTAIMI0 00pa3oBaTeNbHBIX — MPOrpaMM
HAYaJIbHOTO OOIEero, OCHOBHOTO OOIIEro, CcpeaHero oomero oOpa3oBaHUs, NepeyHei
OpraHu3alliii, OCYIICCTBISIONINX BBIMTYCK YYE€OHBIX IOCOOMH, KOTOpBIE JOMYCKalTCS K
MCIOJIb30BAaHUIO MPHU PeAIM3alKi UMEIOIIUX TOCYIapCTBEHHYIO aKKPEAUTAIIUI0 00pa30BaTeIbHBIX
nporpamM. ExerosHo yrBepkaaeTcs nepeueHb y4eOHMKOB U Y9€OHBIX MOCOOUI 00pa3oBaTeIbHON
OpraHH3aIiH.
2.2.  OOpasoBarenibHasi OpraHU3aIus CaMOCTOSTEIbHA B BRIOOPE M OIIPEICIICHHH:

¢ KOMIUICKTa Y4YEOHUKOB, YUEOHBIX MOCOOMH, Y4eOHO-METOAMUYECKUX MaTEpUAIIOB,

obecrieunBaroONuX MpernogaBaHue yueOHOTO IpeIMeTa, Kypca, TUCIUILUIMHBI (MOTYIIS);



« cpeactB oO0ydeHHMss M BocnuTaHus. Bpibop cpenctB oOyueHHs M BOCIUTAHHSA
ompenenseTcs cuenuduKor coaepkanus U (GopmMoil opraHmzanid 0Opa30BaTEIbHON
JeSITETTLHOCTH.

2.3. llonomuenne yueOHOTO (oHIAa obOecmeynmBaeTcs 3a CUeT CpeACTB  (emepanbHOrO,
PErnOHAJIBHOT0, MyHUIIUNIATBHOTO Or0/keToB (cT.35, 1.2 degepanbHoro 3akona Ne 273-03 or
29.12.2021r. «O06 oOpa3zoBanuu B Poccuiickoit ®enepanun»); HWHBIX HCTOYHUKOB, HE
3alpeleHHbIX 3aKOHOAATeNbCTBOM P®, B T.u. 6€3BO3ME3AHOTO IMOKEPTBOBAHUSA (PU3UUCCKUMHU
W/WITH FOPUIMYECKUMHE JIUIIAMHU.
2.4. B nensx obecneueHus: oOyyaromuxcs yueOHUKaMH, Y4€OHBIMU ITOCOOMSIMU IIKOJA MOKET
B3aMMOJICHCTBOBATh C IPYTMMHU 00Ie00pa30BaTeIbHBIMU OpraHU3alUsAMU paiioHa, YIpaBlIeHUEM
o0Opa3oBaHUs.
2.5. HemocpeacTBeHHOE PYKOBOACTBO M KOHTPOJIb PaOOTHI MO CO3JIaHHUI0O U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMONMMOTeYHOro  (OHJA IIKOJBHBIX yYEOHHKOB OCYIIECTBISAET JUPEKTOP
00pa30BaTEIILHON OpraHU3aIUH.
2.6. JlomyckaeTcsi HCIOJIb30BaHHE y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIUX B
denepanbHBI  MepeueHb YYEOHMKOB, COTJIaCOBaHHBIX Ha [lemarormueckom coBeTe U
YTBEPKICHHBIX TPUKA30M JTUPEKTOPA HIKOJIBI.
2.7.  Jna >pdexTrBHON OpraHu3amm 00pa30BaTEIbHON NEATEIHOCTH HCIOIB3YETCS YIeOHO-
METOJINYECKOE 00ECIIeUeHNE U3 OHON MPEIMETHO-METOINYECKON JTMHUH.
2.8.  IIpomecc pabotsl o hopmupoBanuio (HoHIa YIeOHOH TUTEPATYPHI BKIIOUYACT CIICTYIOIIHE
STk
e paboTa memaroruyeckoro KojuiektTuBa ¢ dDexepanbHbIM - MEepeUHEM  YUEOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOIB30BaHUIO B 00pa30BaTEIHHBIX OPraHU3aUsX;
® [IOArOTOBKA CNIHCKA YYE€OHUKOB, IUIAHUPYEMBIX K HCIOJIB30BAHUIO B HOBOM YUE€OHOM TOy;
® [peloCTaBlIeHHE CIHUCKa YyuyeOHMKOB IlemarornyeckoMy cOBETY Ha COIJIACOBAaHUE U
YTBEPKICHHE;
® IMAarHOCTHKAa YPOBHSA O0OECHEeUeHHOCTH OOydJarommxcsi y4eOHOW JHMTeparypoil Ha

CJICIYIONIMK y4eOHBIN TOJ B COOTBETCTBUU C KOHTUHTCHTOM OOYYaroIIUXCsl, COCTABICHUE

MEePCIEKTUBHOTO TUIAHA KOMIUIEKTOBaHUS yueOHOTo hOHA;

e odopmiieHHe 3aKa3a YYeOHHKOB M y4eOHBIX MOCOOHMI B COOTBETCTBHM C YTBEPKIECHHBIM

CIIMCKOM Y4eOHHKOB U TJITAHOM KOMILJICKTOBaHUS,

® MpHeM U Y4ET BHOBb OCTYNUBIICH yUeOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoreunsiii GoHA HIKOIBHBIX YUYEOHMKOB YUYUTHIBACTCS W XPAHHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia MKOJIHLHON OMOIUOTEKH.
210. K oubnuomeunomy pondy yueonoiu numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe mocoOus1, opdorpaduueckue cioBapu, MaTeMaTUIECKUE TaOJIUIIBI, COOPHUKHU
YIpaXHEHUN W 3a/1a4, KHUTU Ui YTCHUs, XpPECTOMATHH, paboyre TeTpaau, aTiachkl, KOHTYPHbIE
KapThl B TI€YaTHOM M JJIEKTPOHHOM BHJE, COJEpP)KaHHE KOTOPHIX OTBEYAaeT TPEeOOBAHUSIM
rOCYJIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, 00ECTICUNBAIOLINX NTPEEMCTBEHHOCTh U3YUCHHS
JTVCIIATUTAH ¥ CHCTEMAaTU3UPOBAHHBIX MO0 00Pa30BaTEIIbHBIM O0JIACTSIM.
2.11. JloxyMeHTHI, BKIO4aeMble B (oHA OnOIMOTeKH, MapkupytoTcs. [Ipu 3ToM MOryT OBITH
WCTIOJIb30BaHBI IITEMITCIH, KHIDKHBIC 3HAKH, MHIMBHIYaJbHBIC IITPUXOBBIC KOJBI, JIPYTHE BHIIBI
MapKHPOBKH.
2.12. JIoKyMeHTBI, TOATOTOBJICHHBIC K TIpUEeMy B OHOIMOTCUHBIH (HOHA, TOJABEPTAOTCS
MIEPBUYHOI 00pabOTKE M WHANBUAYAIEHOMY YUETY.
2.13. JIoKyMeHThl TPHHHMAIOTCS IO TEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKJIaJHas, akT),
BKJTIOYAIOIIIUM CIIMCOK MOCTYTUICHHA.
2.14. TlpueM HOKYMEHTOB, TOCTYMAKOIMMUX B OMOIHMOTEKY O€3 TEPBUYHBIX JTOKYMEHTOB Ha
0e3BO3ME3/IHO OCHOBE (00s3aTENbHBIC AK3EMIUIAPHI, O€3BO3ME3JHBIC TOCTYIUICHHUS W3
HEU3BECTHBIX U AHOHUMHBIX HCTOYHHKOB), 0()OPMIISIETCSI aKTOM O TIPUEME JJOKYMEHTOB.
2.15. Tlpuem MOKYMEHTOB, IMOCTYMAOMUX B OMOIMOTEKY OT IOPHINYECKOTO, (PU3NIECKOTO JIUIa
B BUJIC Jlapa C yKa3aHHEM €ro Ha3HAYCHUs JIJIS TIONOJHEeHUs: OubaroTeuHoro Gouma, opopmisercs



JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUU ¢ ['paxkmaHckuM KoaekcoMm Poccuiickoit denepanuu
(ct. 574, 582).
2.16. Ilpuem MOKYMEHTOB OT 4YMTaTeJed B3aMEH YTEPSHHBIX W NPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpPMIISIETCS aKTOM O IpuéMe JOKyMEHTOB B3aMEH yTepsHHbIX. B akre
yKa3plBaeTcsi  (GaMuiaus, WHUIMAJIBl 4YWTaTeNs, CBEACHHS 00  YTepSHHBIX  HM3AAHUAX
(perucTpanmoHHBIM HOMEp, KpaTkoe Oubiamorpaduyeckoe ONMMCaHue W3JaHus, 11eHa) CBEICHHS O
MPUHATHIX U3JIAHUAX (KpaTkoe Oubarorpapuueckoe ONucaHrue U3Aanus, ieHa), HOAMUCH YUTaTeNs]
Y IPUHHUMAIOIIEH CTOPOHBI.
2.17. VYuér oubnuoreynoro (oHma y4eOHOHN NUTEpaTypbl OTpa’kaeT MOCTYIUICHHE, BHIOBITHE,
oOmyro BenmnuuHy (oHAa Y4eOHMKOB, W CIY)KUT OCHOBOW €ro MpaBWUJIBLHOTO (HOpMHUPOBaHMS,
LIEJIEBOTO UCTIONIB30BAHUS U COXPAHHOCTH, OCYILECTBIICHHUSI KOHTPOJIS 32 HAIMYMEM U JIBUKECHUEM
Y4eOHHUKOB.
2.18. Ilpouecc yuera OmOMMOTEYHOro (OHIA YYEOHMKOB BKIIFOYAET: MPHEM, LITEMIICIIEBaHUE,
PETUCTPALUIO MTOCTYIUICHUS], paclpeieIeHus 10 KjlaccaM, BBIOBITHS, a TAKXKe MOABEICHHE UTOTOB
IBUKEHHS POHIIA U €T0 TTPOBEPKY.
2.19. Bce omepanuu 1Mo y4eTy MpOU3BOIATCS MEAaroroM - OMOINOTeKapeM, CTOMMOCTHBIN y4eT
BeJleTCsl Oyxranrepueit, oociykuBaromeil mkony. MHBeHTapu3anus yuyeOHoro (GoHma u cBepka
JAHHBIX OMOJINOTEKU U OyXTaiaTepuy MPOBOIUTCS €XKETOTHO.
2.20.  Yyer y4eOHOI TUTEpATypbl OCYIIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U BeneTcs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (umm) snexkrporHoM Buge. KCY ydeOHMKOB XpaHUTCS B
OuOIMOTEKE MTOCTOSHHO.
2.21.  KCY cocTouT U3 TpeX YacTeu:
Yacte 1. Ilocrymnenne B ¢oHa. B 3Ty yacTh 3amuceiBaeTcst 001iee KOJIMYECTBO MOCTYMHBIINX
y4eOHUKOB M MX CTOMMOCTb C 00s3aTelIbHBIM YKa3aHHEM HOMEpa U J1aThl CONPOBOJIUTEIHHOIO
nokymenrta. Homep 3anmcu exxerogHo HaurHaeTcs ¢ Ne 1 1 ua€T 1mo mopsaKy nocTyTIeHHHN.
Yacte 2. BpiObiTHE 13 (oHma. B 3Toil yacTu 3amuchIBAlOTCS HOMEpa akTOB Ha CIIMCaHHE
Y4eOHHUKOB C YKa3aHHEM JIaThl YTBEPXKICHUS aKTa W OOIIEro KOJUYECTBA CIMCAHHBIX YICOHHKOB
Ha o6uryro cymMmy. Hymepanus 3anuceii o BEIOBIBIINX U3JaHUAX U3 FOJla B FOJ] MPOIOIKACTCS.
Yacte 3. Utorm ydera nBwmkeHHs (OHIOB. B TpeTheil WacTH 3amMCHIBAIOTCS WTOTH JABKEHHS
¢dbonma yueOHUKOB:

+ o0IIee KOJIMIEeCTBO MOCTYIMUBIINX YICOHIMKOB 3a TEKYIIUH I'0Jl, HA CYMMY;

« o011ee KOJIMYECTBO BHIOBIBIINX Y4EOHUKOB 3a TEKYILUI roJl, HA CyMMY;

« o0miee KOJUYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIEro

rojia, Ha CyMMYy.

2.21. VInguBuayandbHBIN (TPYNIIOBOM) Y4YeT YYEOHHMKOB OCYILIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHUKOB Ha KaTaJOXXHBIX KapTOYKax CTaHAApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcCs
pEerucTpaloHHbI HOMep, Oubnuorpaduyeckoe OmucaHue y4dyeOHHMKA, CBEJIEHUS O KOJIMYECTBE
MOCTYMUBUIMX Y4EOHUKOB C yKa3aHUEM LieHbl. IIpu HEOAHOKPATHOM MOCTYMJICHUHN y4eOHHKa, HE
UMEIOIIEM OTIMYHHA, KpOME Toja HM3JaHus M IEHBI, BCE IMOCTYIUICHUS 3aHOCATCS Ha EIMHYIO
KapTouky. Eciu jxe B yueOHHMKe BHECEHBI TOTIOJIHEHHUS] M M3MEHEHUS], TO Ha HEro 3aBOAMTCS HOBAs
KapTouka. KapTouku paccTaBisioTCs B YIETHYIO KAPTOTEKY I10 KjlaccaM, a BHYTPH KJIACCOB — TI0
npeameraM. [locne ciucanust Bcex yueOHUKOB KapTOUKU U3BIMAIOTCS M3 KApPTOTEKH.
2.22. YdeTHbIE KapTOYKH Y4eOHHKOB PErHCTPUPYIOTCS B <« KypHame perucrpanuy y4eTHBIX
KapTouek OMOImoTeyHoro (hoHIa MIKOIBHBIX YUeOHUKOBY, KOTOPBIA BeIeTCs 1o 00pasily: HoMep
110 OPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BbIOBITUS KAPTOUKH.
2.23. Yuety nojyiexxaT Bce BUbI y4eOHUKOB M y4eOHBIX MmocoOuid. JlMgakTuueckue MaTepuabl,
KOHTYpHBIE KapTbl, amJIachl SBISIOTCS JOKYMEHTAMHM BPEMEHHOro xapakrepa. HMx yder
npousBoauTcs B «TeTpaau yuera TOKyMEHTOB BpEMEHHOT'O XapaKTepay.
2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAX IIPOU3BOAUTCS 3alUCh, TOATBEPAKIAOLIAs,
YTO MOCTYNMBIINE JOKYMEHTHI MPUHATHI B OMOMUOTEUHBIH (POHJ KaKk B OOBEKT 0CO0O IIEHHOTO
IBIKUMOTO uMytiecTBa (nanee - OLJIN) nin kak B 00beKT HHOTO JIBMYKMMOTO UMYIIECTBA.




2.25. llepBuyHble y4eTHbIE TOKYMEHTHI, MOATBEp)KIatomne (akT MOCTYIUICHUs, NepeaaroTcs B
OyXxrajaTepuio /Ui BKJIIOUYEHHUS B y4eT OMOIMOTEeUHOro POHa.
2.26. ExxexBapTajbHO, IpH yclioBUM n3MeHeHus coctaBa OLIIU, cBenenus 06 o01ieM KOJUUecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OuOImMoTedHOro (oHma, Kak OOBEKT 0C000
LEHHOTO JIBUKMMOT'O UMYILECTBA, IEPEAAIOTCS YUPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM WCIIOPYCHHBIX YYEOHHKOB TNPUHUMAIOTCS JPYrue KHUTH,
HEOOXOAMMBIE HIKOJIe. YUeOHUKH, YTepSHHbIE U MPUHATHIC B3aMeH, yuuThiBatoTcs B «Terpamu
ydera KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeNel B3aMEH YTePSHHBIX).
2.28. Yder BKIIOYACT PETUCTPAIMIO TMOCTYIUIEHUS JTOKYMEHTOB B OMOMMOTEUHBIH (OHI, UX
BBIOBITHS U3 (DOHJA, UTOTOBBIE JIAHHBIE O BelnuuHe (00bemMe) Bcero OMdmoTeyHoro GoHaa U €ro
MOJIpa3/eoB, CTOMMOCTb (DOHJIA.
2.29. OcHoBHBIE TpeOOBaHUS, IPEIbABISIEMbIE K yUeTy OMbanoTeyHoro Goumga:
*  TIOJHOTA U JOCTOBEPHOCTb YYETHOU MHPOPMAIIHH;
*  ONEPaTUBHOCTH;
*  JOKYMEHTHUPOBaHHOE O()OPMIICHHE Ka)JIOTO MOCTYIJICHUS B (POHI U KaXKIAOTO BBIOBITHS
u3 GoHna;
*  COBMECTHUMOCTb TMpHEMOB M (opM ydera, HX HAASKHOCTh NpPU TMapaUIeTHHOM
MCIOJIb30BaHUU TPAJUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTHI yueTa;
*  COOTBETCTBHME HOMEHKIIATYpHl TOKa3areiei ydera (OHIA aHAJOTHYHBIM TOKa3aTelsiM
rocy1apcTBEHHOW OMOTUOTEYUHON CTATUCTUKH.

3. [lopsiiok BbIIaYM U BO3BPaTa Y4eOHUKOB
3.1. Tlopsimok monp30BaHMsA y4eOHOU JuTepaTypoil ompenensercs [lomoxenneM o GubOIHOTEKE,
[IpaBunamu nonap3oBaHus 6uOIMOTEKON U NaHHBIM [lomoskeHneM.
3.2. K oOyJaromumcsi, OCBaMBalOIIUM OCHOBHBIE 00pa30BaTeNIbHBIE MPOTPAMMBI B TpEesax
(benepaabHBIX TOCYIaPCTBEHHBIX 00PAa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOydaromuecs, 0CBauBaIOIINE MPOrpaMMy HaualbHOTO 00111er0 00pa3oBaHus;

« oOydyaromuecs, OCBaBAaIOIIe MPOrpaMMy OCHOBHOTO 00IIET0 00pa30oBaHMUs;

« oOydaromuecs, 0CBauBaIOIINE MPOrpaMMy CPETHETO 00IIeTo 00pa30BaHMUs.
3.3. Illkoma OecrutatHO oOecmeunBaeT oOydaromUXCs y4yeOHMKamMH, Y4eOHBIMH M Yy4eOHO-
METOAMYECKUMH TOCOOMSMH B COOTBETCTBHHM C ()efepaibHbIM TIepeuyHeM y4eOHHKOB,
PEKOMEHI0BAHHBIX (JOMYIIEHHBIX) K HCIOIB30BAHUIO MPU PeATU3ANHA UMEIOIINUX aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MPOTPAMM HA4YaJIbHOTO OOIIETO, OCHOBHOTO OOINEro, CPeAHETo OOIIEro
oOpa3oBaHus B Tpenenax ¢eaepaabHbIX TOCYAAPCTBEHHBIX OOpa30BaTeNbHBIX CTaHAApPTOB.
ObGecrneuenne OOy4YaIOMUXCSA YKAa3aHHBIMH M3AAHUSMHU OCYIIECTBIISIETCS 3a CYET W3JaHUM,
uMmeromuxcss B QoHAe MKONbHONH OuOIMOTeKU. buOnuoTedHbIii (OHI €XKEeroIHO MOMOIHSAETCS
HEO0OXOIMMBIMH y4eOHUKAaMU, Y4€OHBIMHU M Y4€OHO-METOAMYECKUMHU TOCOOUSIMHU.
3.4. YueOHas nuTepaTypa UCIOIB3YETCs HE MEHee 5 JIeT, HO MpH cooTBeTCTBHM PDenepanbHOMY
crangapty U deneparbHOMY TEPEUHIO YUYCOHHKOB MOXET HCIONB30BaThes 10 10 et (mucemo
MunucrepctBa oOpa3oBanus U Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. JleTaM-UHBAIUAAM U JETSIM C OTPaHUYECHHBIMH BO3MOKHOCTSIMHU 3JI0POBbBsI, 00YHarOIIUMCS Ha
JIOMy TI0 OCHOBHBIM 00111€00pa30BaTeIbHBIM MIPOrpaMMaM C HCIOJb30BaHUEM JHCTAHIIMOHHBIX
00pa30BaTeNIbHbIX TEXHOJIOTUN Ha MEepUOJ MOJy4yeHHUsI 00pa3oBaHMs YUeOHUKU MPEIOCTABIISIOTCS
B I0JIb30BaHKE OECIUIATHO.
3.6. YucOHMKH, ydeOHBIC TTOCOOMS M yd4eOHO-METOJUYCCKUE MaTepuaibl (pabodre MporpaMMEl,
MOYPOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO IOJIB30BAHUS YUUTEIS
LIKOJIBI MPUOOpETaloT caMOCTOATeNbHO. Eciu NaHHble M3JaHUs MMEIOTCS B HAIU4YMU B (DOHAE
OubIMoTeKH, yuuTess 00eCIeYnBaIOTCS UMK B €IUHUYHOM 3K3EMIUISIpe OeCIUIaTHO.
3.7. YueOHuKH, y4eOHBIE M y4COHO-METOIUYECKHE IMOCOOMS IMPEIOCTABISIIOTCS O0YyJaroIuMCs
IIKOJIBl B JINYHOE IOJI30BAaHHUE 110 OJJHOMY KOMILIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHCUMO OT TOTO,
Ha KaKoi Cpok 0Oy4eHHsI OHU pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHUKOB MOKET OBbITh BBIJIAH 10



3agBICHUIO POAMTENEH B CBA3M C YXYIIIEHHEM 3]I0pOBbs O0Oy4aromerocs MpH HaJIWIUU
CBOOOJTHBIX IK3EMIUIIPOB B OMOJIMOTEKE.

3.8. Ilepen HauanoMm y4yeOHOro roja mneaaror - OMOIMOTEKaph BBIAACT YYEOHHKH Ha KIJIAcc
KJIACCHBIM pyKoBoauTensiM 1-12 kiaccoB mo rpaduky, yTBEpKIEHHOMY AMPEKTOPOM IIKOJIBI.
Bbiaua yueOHON aMTEepaTyphl KIACCHBIM PYKOBOAMTENSIM (Qukcupyercss B «Kuure Bbliauu
Y4eOHHUKOBY» U TIOATBEP)KIACTCS MOIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.9. OOyyaromuecs: UIKOJIbI MOJIy4aroT y4eOHUKHU M yueOHbIe mocodus u3 (oHma OMOIMOTEKH Y
KJIACCHBIX PYKOBOJUTENCH B Hauaje ydeOHOro rojaa. Beimaua ydeOHMKOB M y4eOHBIX MOCOOWH
pomutensM 1-x kmaccoB W oOyvarommumcst  2-12  kimaccoB  (UKCHpYyeTCs  KIACCHBIMHU
pykoBoauTensIMU B «BemomMocTH BblJauM M BO3BpaTa Y4eOHMKOB» M MOJATBEPXKAAETCS JTMYHON
MOJAIMUCHI0 OAHOTO W3 poauTeneld oOydaromerocs B 1 kimacce, a Bo 2-12 kiaccax — JTUYHOU
NOJANUChIO OoOydaromierocs. «BemomocTu BblauM M BO3BpaTa yY4YeOHUKOB)» XpPaHATCS B
oubmoreke. Kiaccuple pykoBoaurenn 1-12  kjgaccoB  mpoBOIAT — Oeceqy-MHCTPYKTax
o0ydJaronmmxcsi CBOEro Kjacca W WX pPOAUTENeH (3aKOHHBIX MPEJACTaBUTENCH) O MpaBUiax
MOJIb30BaHUS y4eOHUKAMHU.

3.10. B MCKIIOUUTENBHBIX CiTy4asx oOydaromuecs (IO0JDKHUKH, BHOBb MPHUOBIBIINE, a TAKXKe IS
MOATOTOBKH K SK3aMEHaM, Ha JIeTHee 00yUeHHE) MOTyJal0T YIeOHUKH y mearora - Oudamnorekaps.
Y4yeOHUKHM I TIOATOTOBKM K dK3aMeHaMm oOydarommmcss 10-x u 12-X KJaccoB M BHOBB
NpUOBIBIIMM BBIAIOTCS TOJNBKO TNPH HATUYMKM HMX B OuOIHoTeke. Bhimaua HeE0oOXOAMMBIX
y4eOHUKOB Ha JICTHUH NEepHOA GUKCUPYETCS B YUTATEIbCKUX (POPMYJISpax MO JIMYHYIO HOJMNHUChH
o0yJaromuxcs.

3.11. Y4yeOHuKHM MOTYT OBITh BBIZJaHbI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIE paHee. B TeueHue oqHoMi
HeJleu 00y4JaronIfecs: JOJDKHBI MPOCMOTPETh BCe YUeOHUKH U yueOHbIE TOCOOUS, BHIJAHHBIE UM B
JUYHOE ToJb3oBaHue. [Ipu oOHapyXeHuUM [e(peKTOB, MEIIAIONIMX BOCHPUATHIO Y4eOHOro
Matepuaia (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYaIOIIMUCS WJIM €r0 POJIUTENN (3aKOHHbBIE
IPEJCTABUTENIN) MOTYT OOpaTUThCS B OMOIMOTEKY JJIsl 3aMEHbI €0 IpYTUM. YUeOHUK MOXKET ObITh
3aMEHEH IpH ero Hanuuuu B ponae Oubimoreku. Ilo ncredennn ykasaHHOrO Cpoka MPETEH3UU 110
BHEIIHEMY BUAY M KauecTBY y4yeOHHMKa OMOIMOTEKOW He NMPUHUMAIOTCS, a OTBETCTBEHHOCTb 3a
oOHapyKeHHbIe Je(eKThl B CHAaBaeMbIX y4eOHHWKAaX HECET TOT OOYUYAIOUIMKCS, KOTOPBIH HMH
MOJIb30BAJICS.

3.12. B xoHIe y4eOHOTrO rojja W MpH Tepexoae oOydaromerocs B T€YeHHE y4eOHOTo rojaa u3
IIKOJIBI B APYTyI0 00pa3oBaTeNbHYIO OpPTraHU3aIlUI0 Y4eOHHKH, y4eOHblE MOCcOOMs W yueOHO-
METOJMYECKUE MaTepHajbl, TPEAOCTaBICHHbIE B JIMYHOE IIOJIb30BAaHHE OOYYaOIINXCH,
BO3BpalalOTCsl B OMOIMOTEKY WIKOJbl. B ciyyae mopum mnm yTepu ydeOHMKA, y4eOHOTO WU
y4eOHO-METOIMUECKOTO TOCOOus, MPEIOCTABIECHHOTO OOydJaromiemMycsi B JIMYHOE IOJIb30BaHUE,
poauTen (3aKOHHbBIE MPEICTaBUTENN) 00s3aHbI BO3MECTUTH YIIEpPO M BEPHYTh B OHOIHMOTEKY
HOBBIN WJIM PaBHOLIEHHBIN yU€OHUK.

3.13. O6yuaromuecs BBITYCKHBIX KJIACCOB Nepes MOJyYeHHEM JTIOKyMeHTa 00 OKOHYAaHUH LIKOJIbI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OUOITHOTEKOM (TT0 00XOTHOMY JIUCTY).

3.14. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOI'O T0/1a OCYIIECTBISETCS M0 IpaduKy, COCTaBICHHOMY
nearoroM - OMOJIMOTEKapeM U YTBEPKACHHOMY ITUPEKTOpOM MIKONBL Ilpuem y4eOHUKOB

MIPOU3BOJIUTCS:
« OoT oOyuarommxcsi 1 — 6 KJIacCOB - KIIACCHBIMU PYKOBOIHUTEIISIMH;
« or oOydatoummxcs 7 - 12 xkmaccoB — mnegaroromM-OMOIMOTEKapeM COBMECTHO C

KJIacCHBIMU pykoBoauTensaMu. Kiaccublii pykoBonutens obecnieunBaer 100% sBKy
00yJaromuxcs co BCEMU YUeOHHUKaMU B COOTBETCTBHH C TPAPUKOM.
3.15. OOyugaromuecss 00s3aHBI CIaTh YYCOHWKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSHHH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUAM IO MX HCIIOJIb30BAaHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0UOIMOTEeYHOro hoHIa
4.1. Cpox ucCIonb30BaHus YIeOHHKA HE MEHEE TIATH JIET.
4.2. BoiObiTHE y4eOHUKOB 13 (hOH1a OMOIMOTEKN TPOU3BOJUTCS MO TPUUHMHAM



« BeTXocTH ((puznueckuii U3HOC);

*  YCTapesoCTH MO COJIEPKaHUIO;

« yrepe (C yka3aHHEM KOHKPETHBIX 00CTOSITEIILCTB YTEPH).
B akte o BBIOBITMHM (GUKCUPYIOTCS CBEICHHUS 00 ydeOHMKax, MCKIFOYAEMBIX TOJBKO IO OJHOM
MIPUYMHE.
4.3. Crincanue yd4eOHHKOB TIPOBOJHUTCS HE peXe OJHOrO paza B Toj. Ha kakIblii BUJ CHUCAHHS
(«Betxuey, «YcrapeBiiye 0 COAEPKAHUIO», «Y TEPSTHHBIE YUTATEISIMU») COCTABISIETCS aKT B 2-X
9K3EeMILIApaxX, KOTOPbIM MOJIUCHIBAETCS KOMUCCUEH U yTBEPKAAETCA AUPEKTOPOM IIKOIbl. OnuH
HK3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, APYrod MepemaeTcs IMOJ PAclHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CHHcaHHe ¢ OanaHca MIKOJbl yKa3aHHOM B akTe€ CTOMMOCTU Y4eOHHKOB.
CriucaHHble TO aKTy Y4YeOHHKH CJAlOTCS B COOTBETCTBYIOIIME OpPraHM3allMd IO 3aroTOBKE
BTOPUYHOTO CHIPbS MO IOTOBOPY B3auMO3auéTa.
4.4. BriObiTe yueOHMKOB M3 (oHaa OuOIMOTEKH odopmiseTcss akToM 00 HCKIIOYEHUH |
OTpakaeTcs B KHHI€ CyMMapHOIO ydeTa, a Takke B KapTOTeKe ydeTra yueOHUKOB. BriObiTHE
y4eOHBIX MaTEpUaIOB BPEMEHHOIO XpaHEHUs MTPOU3BOJUTCS B KOHIIE KAJIEHJAPHOI'O I'0Jia M0 aKTy
C YKa3aHHeM MPUYUHBI: «MaTepraj BpEMEHHOTO XpaHEeHHUSD.
4.5. AKTBI Ha criMcaHue Y4eOHHKOB BH3UPYIOTCS WICHAMHU KOMHUCCHH TI0 COXPAHHOCTH (DOHIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPXKIAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. ChoucanHple TO akKTy Y4YeOHHKHM MOTYT OBITh HCIIOJNB30BAHBI JIJII W3TOTOBJICHHUS
TUAAKTHYECKOro MaTepuaia, Uil PecTaBpallMOHHBIX PabOT WM MEepeNaloTcs OpraHu3alusaM o
3arOTOBKE BTOPCHIPhs. YacTh y4eOHWKOB, HAXOMSALIMXCS B YJOBICTBOPUTEIBHOM COCTOSHHH,
MOCJIe CIIMCAaHUSI MOXKET BBIJABAThCS 00YYArOMIMMCS Ui TIOJATOTOBKHU K 9K3aMEHaM, MepeiaBaThCs
B yueOHbIE KAOMHETHI WM UCTIOIB30BAHBI ISl PEMOHTA APYTUX yUeOHUKOB.
4.7. XpaHeHue CIHCAHHBIX YYEOHUKOB BMECTE C ACHCTBYIOUIMMH 3aNipeliaeTcs.

5. YdeT UTOroB JBHKeHUsI OUOJIM0TeYHOro oHaa

5.1. Utorn nBmwkeHUs (OHIOB MOABOIATCS B KHUTEC CYMMapHOIro ydeTa OMOIMoTedHoro (oHma
(WU IpyroM perucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMOIMOTEKE) HA OCHOBAHWUU JIaHHBIX
CYMMapHOT0 y4eTa O MOCTYIIJICHUU U BBIOBITUN JOKYMEHTOB.

5.2. UtoroBble AaHHBIE UMEIOT YEThIpEe 00S3aTENbHBIX MOKa3aTells: COCTOSAJIO HAa Hayalo roja,
MTOCTYIIIIIO 32 TOJI, BEIOBUIO 32 T'0Jl, COCTOMT Ha KOHEI roga. MIToroBeie qaHHBIC IO 3JIEKTPOHHBIM
CETeBBIM YAAJICHHBIM JOKYMEHTaM THPEICTABISIIOTCS CIEAYIOIIMMHU TOKa3aTeNsIMU  YUETHBIX
€IUHUIL; COCTOSIIO Ha Hadajo rojaa, ohOpMIICHO B JOCTYI B T€UEHHUE TOJa, JOCTYM MPEKPAIICH B
TE€UYEHUE I'0J1a, COCTOUT Ha KOHELl ToJa.

6. [IpoBepka HAJTUYHUSA TOKYMEHTOB OHOJIMOTEYHOTr0 PoHIA
6.1. OGs3aTenpHas MHBCHTAPU3AINS TPOBOJIUTCS B CICIYIOIINAX CITyYasX:
* TIpU CMEHE MaTepUaTbHO OTBETCTBEHHOTO JIUIIA;
*  TIpY BBISIBICHUH (DAKTOB XHINEHUS WIIA TIOPYH TOKYMEHTOB;
* B ClIy4ae CTUXUHHOrO O€ACTBHS, TMOXKapa WIH JPYTHX YPE3BBIYANHBIX CHUTYAIIHiA,
BBI3BAHHBIX YKCTPEMAILHBIMA YCIIOBUSIMU;
« 1pu nepenaue ¢poxga OMOIMOTEKH MU €€ YaCTH B apeHYy;
* TIpU peopraHU3alNH U JTUKBUAAIMN OMOIMOTEKH.
Jljis ipoBeieHUs] POBEPOK AUPEKTOPOM 00Pa30BATEIBHOM OpraHU3aIllMU Ha3HAYAETCS] KOMHUCCHUS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTABUTEIb OyXTaJITEPHUH.
6.2. [IpoBepka (oHAa B MIIAHOBOM MOPSIKE OCYILIECTBISETCS OJJUH pa3 B 5 JeT.
6.3. [IpoBepka Bcero ¢oHIa WIM €ro 4YacTH 3aBepLIaeTCs COCTAaBIEHHUEM aKTa O pe3yJbTaTax
MPOBEJICHUS MMPOBEPKH HAIWYHS JOKYMEHTOB yueOHOro ()OHJa U MPUIOKECHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOILIMX 10 HEYCTaHOBJIEHHOW mpuuuHe. B akte ukcupyroTcs cBeneHus o
KOJIMYECTBE:!
¢ JIOKyMEHTOB y4eOHOro (DOH/Ia 1O IaHHBIM y4eTa;
¢ JIOKYMEHTOB, HIMCIOIIHUXCS B HAINYHH,



*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE [0 HEYCTAHOBICHHOW MPUYHHE.
B akre Takke ykas3bIBaIOTCS HOMEDP W J1aTa aKkTa O MPOBEACHUM MPEIbIAYIIEH MPOBEPKU. AKT C
IIPWIOKEHUEM  CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJICHHOM IIPUYUHE,
MIOAIIHACHIBACTCS MPEACENATENIEM U YICHAMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM LIKOJIBL.
6.4. Ilpm BbIBIGHMHM B Tpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHUS BHHOBHBIX JIMII YOBITKM IO HEAOCTaye CIUCHIBAIOTCS B
COOTBETCTBUHU C ICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. leJIonpoM3BOACTBO B OPraHU3aLMH yyeTa OM0IH0TeYHOro (poHxa
7.1. Opranuzaiusi paboOThl ¢ JOKYMEHTaMH MO y4eTy OMOIuoTedHoro (hoHaa OCYIISCTBISETCS 10
MpaBUJIaM BEJCHUS AETIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISETCA YYeT, TMOAJIekKAT TOCTOSHHOMY
XpaHEHHI0 KaK JOKYMEHTBHl CTporoi ordeTHocTH. [locTossHHO, h0 NTUKBUAAUMU OUOIMOTEKH,
XPpaHATCS PErUCTPhl HHAUBHUIYAJIFHOTO U CYMMapHOTro y4eTa JOKYMEHTOB OuOinoTeuHoro Gouaa
(perucTpalMoHHbIe KHUTH, HHBEHTAPHBIE KHUTY, KHUTH CYyMMapHOTO Y4eTa, YYeTHbIM KaTajor
KaTaJIOTH).
7.3. B COOTBETCTBMM C TMpaBWJIaMH OpPraHMU3ALUU T'OCYJApPCTBEHHOIO apXWBHOTO Jieja
YCTaHABIUBAIOTCSA CJEIYIOIIME CpPOKM XpaHEHHs JTOKyMEHTOB, OOECIEeYUBAIOUIUNX Yy4YeT U
COXpPaHHOCTh (POH/IOB!
*  COINPOBOJUTENbHbIE JOKYMEHTHI (HaKJIaJHble, CUeTa, OMUCH, CIUCKHA Ha MOCTYMAIOUIYIO
auTepaTypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JHUTEPATYypy, MOJIYyYEHHYIO OECIUIaTHO WK 0e3 COMpPOBOIUTEIHHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTA ydeTa JIUTepaTypbl, YTEPSIHHON YNTATEISIMU U IPUHATON B3aMeH, — 3 TO/a;
* AaKThl Ha CNHCAaHWE KHUT M TEPUOIUYECKUX W3/IaHUH, yYETHbIE KapTOYKH, KHUKHBIC
dbopMyInsapsl ciucaHHBIX U3AaHuii — 10 ner.
7.4. Tlo wWcTeYeHUM CPOKOB XpaHEHHs YYETHbIE JOKYMEHTBHI TIOJICKAT YHUYTOKCHHIO B
YCTaHOBJICHHOM MOPSJIKE.
7.5. Jlo oxoHuUaHUsI OuyepenHO MpoBepkH (POHAA XPAHITCA AKThl O PE3YyIbTaTax MPOBEIACHUS
MIPOBEPKU HAIUYUS JOKYMEHTOB OMOIMOTeUHOTO POHA.

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEUHOT0 GOH/IA IKOJbHBIX YUeOHUKOB
8.1. CoxpanHocTh (oHIA OOECTICUMBACTCS CO3JaHHUEM ONTUMAIIBHBIX YCIOBHH XpaHEHUS H
UCIOJIb30BaHUS YUEOHUKOB, a TAK)KE OXPAHON MX OT MOPYH U XUIICHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIICCTBIIICTCS COTJIACHO JEHCTBYIOIUM MHCTPYKITUSM 1O OXpaHe
TpyZla ¥ MOKapHOi 6€30MacHOCTH.
8.3. ®oH/1 yueOHUKOB pacronaraeTcs U YIUTHIBAETCS OTIEIBHO OT OCHOBHOTO (hOH[IA.
8.4. OTBeTCTBEHHOCTb 3a OpPraHM3alMI0 COXPAaHHOCTH (OHJA YYEOHHMKOB BO3JIAraeTcsl Ha
JTUPEKTOpa LIKOJIBI U 3aBEAYIOLIETO OMOIHMOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHUKOB B T€UCHHE y4eOHOTO
rozga HecyT oOydarompecs, Moyib3yromuecs 3TuM QouaoM. OHH ke, TpU HEOOXOAMMOCTH,
OCYILECTBISIOT UX PEMOHT.
8.6. B citywae yrepu wiM mopud ydeOHUKA POJIUTEIH (3aKOHHBIC NPEJICTABUTEIN) BO3MEIIAOT
HaHECEHHBIN yIepd B COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOIATEILCTBOM.
8.7. B mensx KOHTPOJISA 32 COXPAHHOCTHIO YUYCOHHKOB O0yJaronuMHucs 2 pa3a B roj (CCHTSIOph U
amnpenb) OUOIMOTEKOH MPOBOAATCS BBIOOPOYHBIE PEH/IbI MO MPOBEPKE COCTOSHUS Y4EOHHKOB.
CBenienus o pe3ysbTaTax peija J0BOJATCS 10 KIACCHOIO PYKOBOJIUTEINS, TP HEOOXOJUMOCTH J10
3aByda 110 YBP. 1o pe3yinbraram npoBepKH COCTABIIAETCA AKT.
8.8. Kpurepuu 110 mpoBepKe COCTOSTHHS YICOHUKOB:

*  HaJIWYME 3aIIUCH O MPHHAJICKHOCTH ydeOHUKa 00yJaromemMycs;

* HaJIW4Me BceX y4eOHMKOB HA MOMEHT ITPOBEPKH (COINIACHO PACIUCAHUIO YPOKOB);

« Hain4He 00J0XKEK Ha yueOHHKaX;



* BHEIIHUH BUJ ydeOHHMKa (OTCYTCTBHE Ips3H, HAJMHCEH, MOMATOCTEH, MOPE30B, PBAHBIX
CTpaHULl, TOBPEXJICHUH NEeperI€ETOB B yUeOHHUKAX);
st 1 — 4 K1accoB - HAJIMYKE 3aKJIAZ0K.

9. IpaBuJa MoJiL30BaHUA YUeOHUKAMH /11 00y4aloOIIMXCs U poauTeeit

9.1. OOyyaromyiecss UMEIOT TPABO TMOJyYaTh YYSOHHKH, MPEIyCMOTPEHHBIE 00pa3oBaTEIbHBIMHU
IporpaMMaMH IIKOJIBI, BO BPEMEHHOE I0JIb30BaHKE U3 (oHIa OMOIMOTeKH OECIIaTHO.

9.2. Y4eOHUKHN BBITAIOTCS OOYYarOIIMMCS CPOKOM Ha OJMH T'OJ, HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOydeHHUs OHHM paccuuTaHbl, 0e3 MpaBa Nepedauyd MU TNponaxu. Bo3Bpar yueOHHUKOB
rapaHTUPYeTCsl POAUTEISIMH (3aKOHHBIMH MPEACTABUTEISMU ).

9.3. YueOHMKHM MOTYT OBITh BBIAAHBI Kak HOBBIC, TaK M HUCIOJIb30BaHHBIE paHee. [Ipobiembl
HEXBAaTKM YYEOHHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JIACTHOTO
LIEHTPA).

9.4. OGyuaromuecs: TOJDKHBI MOAMUCATh KaKIbI y4eOHUK, TOJYYCHHBIH W3 (POHIA IIKOJIBHON
oubnmuotexu (yueOHBIN T0J1, (aMHITUS, UM, KJIAcC).

9.5. Y4eOHUK TOKEH UMETh JIOTIOTHUTEIIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuMKaX Helb3s MUCATh, PUCOBATH, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OOyuaromuecsi 00s3aHbl BO3BpAIATh IIIKOJBHBIE YYECOHUKM B OIPSATHOM BHAE, I10
HEOOXOAMMOCTH PEMOHTHUPOBATD UX.

9.8. Y4yeOHMKHM TOJDKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH B KOHIIE y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemyckauku (10,12 kiaccoB) 00s3aHBI pacCUUTATHCS C OMOJMOTEKONW MO MCTCUYCHHH CPOKa
00y4eHUs (10 MOTy9YCeHUsI aTTeCTarTa).

9.10. Obyyaromuecs, BRIOBIBAIONIUE B TEUCHHE YUEOHOTO roja, o0s3aHbl CIaTh YIYCOHUKU TEepe/T
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu WM yTepu yueOHUKOB 00ydaromuecs 00s13aHbl BO3SMECTUTh X HOBBIMH UITU
PaBHOLICHHBIMHU I10 COTJIACOBAHUIO € MEAAroroM- OMOINOTEKapEM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TMOJYYCHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTABUTEIIH).

10. TpeGoBaHus K MCIOJIL30BAHNIO U 00ecTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatomuecst 00s3aHbl OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE IOMYCKaTh UX 3arps3HEHUs
Y TIOPYH, IPUBOJISANIUX K TIOTEpe HHPOPMAIIHH, YXYIIMAIONINX YI000YNTaeMOCTh, YCIOBHS YTCHUS
(moTepst AIEMEHTOB W300pa)KeHHs, MATHA, apalvHbl, OTCYTCTBUE OAHOW WU Ooliee CTpaHWUII,
CKJICMBaHUE CTPAHUII ¥ TIOBPEKICHUE TEKCTa WIIM WIUTIOCTPAIlUil TIPU PacKphITUH, Aedopmarus,
MOTPENaHHOCTh OJIOKA WK MIEPETIIETA).

10.2. Tlpu wucmonb30BaHWHM Y4YeOHWKA TIEPBOTO T0JIa, OH JOJDKCH OBITh CJaH B ITKOJBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSHHUHU: YHCTHIM, IEJBIM, 0€3 TOBPEXKACHUNW MU TOTEPTOCTEH
KOpEILIKa, YIJI0B NeperieTa, 0e3 oTphiBa reperuiera ot OJ0Ka.

10.3. Ipu ucnonb3oBaHUH Y4eOHUKA BTOPOTO-TPETHETO TOJA, OH JOJIKEH OBITh CIaH B IIKOJIBHYIO
OMONMMOTEKY B XOpOIIEM COCTOSIHMH: YHCTBIM, IIEJIBIM, JOIYCKAIOTCSI HE3HAYHTEIbHBIC
MOBPEKACHHSI: MOTYT OBITh HEMHOT'O TIOTPETNaHbl YTOJIKU MEPerieTa, KOPEIoK (HO HE TIOPBaH).
10.4. TIpu wucronp30BaHUM y4eOHHWKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh CHAaH B HIKOJBHYIO
OuOIMOTEKY B YIOBIECTBOPUTEIHLHOM COCTOSHUY, MMPUTOAHBIM IS JAIBHEUIIIETO MCIIOJIb30BAHUS
YUCTBIM, JIONyCKaeTCs HaAphIB Kopemika (He Oosiee 1 cM. OT Kpas) W NEperuieTa B MECTe €ro
COCJIMHEHUS C OJIOKOM.

10.5. Tlpu ncroyib30BaHMM y4eOHHMKA IISCTH JIET U 0oJiee, OH JIOJDKEH OBITh CIIaH B IIKOJIBHYIO
OuOIMOTEKY B YIOBIECTBOPUTEIHLHOM COCTOSIHUU, MPUTOAHBIM /ISl JABHEUIIIETO UCIIOJIb30BAHMUS
YUCTBIM, JIOMYCKAETCs HAIphIB Kopemika (He OoJsiee 2-3 ¢M OT Kpas) W IMepervieTa B MECTe €ro
COCZIMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHust JOJDKHBI OBITh aKKYPAaTHO CKJICEHBI MPO3pAaYHON Oymarou, 1ud0 MMpOKUM
MIPO3pPAYHBIM CKOTYEM.



11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTeJIbHOM /1eITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTb 3a OPTraHU3aIMI0 pabOThl 10 CBOCBPEMEHHOMY
MONIOJIHEHUIO OMOMMoTeyHOoro (oHIa MIKOIBHBIX YYEOHHKOB, OOecredeHHe OOYyJaronuxcs
yuyeOHUKaMH, Y4eOHBIMH IOCOOMSIMH, Yy4eOHO-METOJUYECKUMH MaTepualaMu, CpeACTBaMHU
00y4eHMs U BOCTIUTAHUSI.

11.2. 3amectuTens IUpPEKTOpa IIKOJBI OINpeneiseT MNOTPEeOHOCTh IIKOJBI B y4eOHHKax,
COOTBETCTBYIOUIMX IpOrpaMMaM OOY4eHHs, OCYHIECTBISIIOT KOHTPOJb 3a MCIIOJb30BaHUEM
MeIarorHuYecKuMH pabOTHUKaMU B XOJ€ 00pa3oBaTeNbHOM NEATETBHOCTH Y4€OHHMKOB, y4eOHBIX
nocoOUil M y4eOHO-METOAMYECKHX MaTepHajioB B COOTBETCTBUU CO CIHMCKOM, OIPENEICHHBIM
IIKOJIOH, COBMECTHO C YYUTENSIMH M TEJaroromM- OMOIMOTEKapeM OCYIIECTBISIET KOHTPOJIb 3a
BBIIIOJIHEHHUEM OOY4YaIOUIMXCSl €AMHBIX TpeOOBaHMH 10 MCIOJB30BAaHUIO M COXPAHHOCTH
YUEOHHKOB.

11.3. KnaccHple pPYKOBOAUTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHHWE Yy OOYYAIOIIMXCS
OEpeKHOTO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHUKOB M Y4EOHBIX IOCOOMI
0o0ydJaronmxcsi CBOEro Kiacca B TEUYEHHE Yy4eOHOTO T0J/la, CBOEBPEMEHHYIO BhIAady (caady)
Y4eOHHMKOB, YYEHBIX M Y4eOHO-METOAMUYECKMX MMOCcOOMH B OHMOIMOTEKY B COOTBETCTBHH C
rpauKoOM, YTBEP>KACHHBIM AUPEKTOPOM ILKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKOH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HWH(poOpmammu 00
00eCrIeYeHHOCTH y4eOHUKaMH, y4eOHbBIMM NOCOOUSMHU U y4eOHO-METOAMUYECKUMH MaTepualaMu
o0yJaromuxcs IIKOJbI, 32 OPraHu3amuio padoThl OMOIMOTEKH MO BhIJa4Y€ M BO3BPATy YUEOHHKOB,
y4eOHBIX IMOCOOMH M y4yeOHO-METOJMYECKMX MaTepualoB OOY4YarOIIMMUCS, 33 COXPAaHHOCTb
O6ubnmmoTeyHoro ¢poxaa yueOHOM JTUTEpaTypHI.

11.5. Pongutenu (3aKOHHBIE TPEJICTABUTEIN) OOYUYAIOIIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHbBIX YUEOHUKOB, Y4E€OHBIX TOCOOUI 1 yueOHO-METOIUYECKUX MAaTEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK NOpUy OMOIMOTEKE IIKOJIBL.

11.6. OOyuatomriecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTHh YY€OHUKOB, Y4EOHBIX MOCOOHMH M
y4eOHO-METOMUECKUX MaTepHaJIOB, OJYYSHHBIX U3 POHA IIKOJbHON ONOINOTEKH.

12. 3ak0unTeIbHBIE 0JI0KEHUS

12.1. Hacrosimee IlonoskeHue o mKOIsHOM OHONMMOTEYHOM (POHAE, TOPAIKE ero (hopMUpOBaHMS,
ydeTa, UCTIOJIb30BaHUs M 00ECTIEUeHUsI COXPAHHOCTHU SIBIISIETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckoM coBeTe IIKOJBI U yTBEpXKAaeTcsl (JIOO BBOJUTCS B JIEHCTBUE)
IIPUKA30M JUPEKTOPA OPraHU3alluH, OCYILECTBIISAIONICH 00pa30BaTENbHYIO AESITEIbHOCTD.

12.2. Bce w3MeHEHHUS W JIOTIOJTHCHHS, BHOCUMBIC B HacTosmee [lonoxxenue, ohopMisSioTcs B
NUCBbMEHHOW (opMe B COOTBETCTBUU JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoil
denepanuu.

12.3. Tlonoxenue o OubnmoTreyHoM (oHIAe 00pa30BaTENbHOM OpraHU3alMd NPUHUMAETCS Ha
HEONPEIEIICHHbIN CpoK. 3MeHeHus u nonosHeHus K [lonokeHHWIO MpHHHMMArOTCA B IOPSIKE,
npenycMorpenHoM 1.12.1. nacrosimero [onoxenus.

12.4. Tlocne npunsitust IlomokeHust (MM M3MEHEHWH W JIOTIONHEHWH OTAEIBHBIX ITYHKTOB M
pa3zesoB) B HOBOM peakLuy IpeaplIylas pelakliis aBTOMaTHUECKH yTpauuBaeT CUILY.
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